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Putting your best face forward on Facebook

By understanding and configuring basic privacy settings you will get more control over what others see about you on Facebook.
Use the following tips to tailor and test the right settings for you.

Getting started

Once you have your Facebook account think about what

information you want to make available. You might want

to:

® manage what clients can see about you

® post updates and family photos just for close family
members to see

® post updates and photos for your friends, and not your
family or the general public, to see

make posts about topics related to your professional
interests for the general public to see (or not see)
participate in groups without group members who are
not your Facebook friends viewing your general posts
and photos.

Facebook privacy shortcuts

Facebook privacy shortcuts give you quick access to some
privacy settings and tools such as Who can see my stuff?,
Who can contact me? and How do | stop someone from
bothering me?

To access privacy shortcuts using a web browser, once you
are logged into Facebook click the Privacy shortcuts icon.

Home Find Friends

The privacy shortcuts menu will display

Privacy Shortcuts a

B erivacy checkup = E

See More Settings or visit Privacy Basics

To access privacy shortcuts using the Facebook app on your
smartphone, in the app select the three horizontal bars to
open settings and scroll down to privacy shortcuts.

Privacy shortcuts - Who can see my stuff?
You can use the Who can see my stuff menu to set defaults
for your future posts.

Who can see my stuff?

Who can see my future posts?
A& Friends v
Who should see this? Jinline
@ Public
Anyone on or off Facebook | inae
v & Friends
our friends on Facebook

sline?
~ More Optiens |

And customise this further through More Options to open
Custom Privacy settings to include or exclude Friends of
Friends and/or specific people by default.

Custom Privacy

Share this with
Friends

v

Don't share this with

Cancel Save Changes

More settings
In Privacy shortcuts, select More Settings to open the
Privacy Settings and Tools menu.

Privacy Shortcuts Q
-
ﬁ Privacy Checkup E
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Who can see my stuff?

Who can coniact me?

How do | stop someone
from bothering me?

See More Settings or visit Privacy Basics

In the Privacy Settings and Tools menu you can fine tune
the defaults for who can post on your timeline, the
audience of past posts, whether photos that others have
tagged you in appear on your timeline, and other privacy
related settings.

Privacy Settings and Tools

Who can sew my staff?

Who can contect me?

W can ook me up?

Click Timeline and Tagging from the left menu to adjust
who can post to your Timeline and how posts and photos
you are tagged in all appear on your Timeline.

Page 1 of 2

The development of CommSPOT has been supported by NSW Government Family & Community Services, Ageing, Disability and
Home Care and MND NSW mndnsw.asn.au © MND NSW 2015 205.201506



Computer access and communication

Speech Pathologists and Occupational Therapists

Here is an example of Timeline and Tagging Settings that:

® do not allow posts from others on your Timeline to be
visible to anyone but you

® require your approval for posts and photos, that you are
tagged in, to appear on your timeline

® provide you with a notification if your friends have
tagged you in a post or photo

Timeline and Tagging Settings

Who can add things to my
timeline?

Who can see things on my
timeline?

How can | manage tags
people add and tagging
suggestions?

There is no Facebook option that stops any of your friends
tagging you in their posts and photos. The only options
available are to:

* not have these appear in your Timeline (see Timeline
and Tagging settings above)
® ask your friends not to tag you in posts and photos

® remove your tagged name from a friend’s post or photo
when you receive a tagging notification

Making posts and uploading photos

When you make a new post or upload a photo to your own
Timeline, choose the audience by selecting from the Share
options.

Who should see this?

@ Public
Status Photo | Video  [d Lifé Anyone on or off Facebook

+ & Friends

our friends on Facebook

Here is a new post

+ Maore Options

i o~ e~

Finally

Show or hide your Friends
You can show or hide your Friend list for various audiences.
Select the edit icon on the Friends tab.

+ Find Friends rd

Manage Sections
Edit Privacy

Privacy shortcuts - What do other people see on
my Timeline?

This is a useful feature that allows you to view your profile

as someone else, seeing what they would see about you on
your Facebook Timeline.

To see what other people see on your Timeline
1. In Privacy shortcuts, select What do other people see on
my Timeline?

Privacy Shortcuts Q

a Privacy Checkup

Who can see my stuff?

Whao can see my future posts?
A Friends v

Remember: You changed this setting inline
when you posted - Learn More

o can see or find things

gged in?

ity Log

What do other people see on my timeline?

View As

2. The View as window opens with a special bar along the
top. The initial view you see is the public view of your
Facebook profile - the view someone sees if they are not
your Facebook Friend and, if you have default Facebook
settings, not a Friend of a Friend.

Remember to click through the various Facebook tabs to
see the full view of your public Facebook profile including
Timeline, About, Friends, Photos and all the tabs under And
More.

io: & Public View as Specific Person

By clicking View as a Specific Person, you can enter a
specific friend’s name to see what they would see if they
looked at your Timeline.

When you are posting updates and photos, think about what audience you want to share that post or photo with. Keep
adjusting your Facebook settings until what people see in your profile is what you want them to see. Every month, check back
and view your Timeline as others (general public, family, friends and colleagues) see it.
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